REQUEST FOR COPIES OF PLANS/BLUEPRINTS

To obtain copies of blueprints on file, ALL of the following must be submitted:

 1) RELEASE LETTER FROM CURRENT OWNER
 	 REQUIREMENTS MAY VARY BASED ON PROPERTY OR OCCUPANCY TYPE
OWNERS:
· Letter of authorization from the current owner, authorizing the person who is requesting to obtain copies of plans.
· Provide a copy of Driver’s License/Identification Card along with the Grant Deed to verify ownership.
PROPERTIES OWNED BY MANAGEMENT COMPANIES:
· Articles of Incorporation or Operating Agreement from the company showing the person giving consent is authorized to sign on behalf of the company.
HOMEOWNERS’ ASSOCIATIONS:
· Letter of authorization on Homeowners’ Association letterhead, from the President of the Homeowners’ Association authorizing the person who is requesting to obtain copies of plans.

· Official documentation showing person giving consent is President and authorized to sign on behalf of the Homeowners’ Association.
    2)  COPY OF CURRENT OWNER’S GRANT DEED 
· Verifying Ownership: Property address and/ or legal description must be on Grant Deed.   

3) RELEASE LETTER FOR THE LICENSED PROFESSIONAL(S)WHOSE STAMPS ARE ON THE PLANS OR A SUCCESSOR                                         
· Letter of authorization on letterhead, authorizing the person requesting to obtain copies   of plans
· Stamp and signature of Architect/Engineer must be on the letter.
· If a licensed professional is deceased, the City of Compton still requires an attempt for authorization as they may have a successor.
· Must be owner or authorized representative of owner.
   	Important Notes:
· All letters must be dated and will only be valid for 30 days from the original date of the   authorization letter.
· Only documents with original or authenticated signatures will be accepted. If the Architect’s/    Engineer’s signature on authorization letters do not match signatures on the requested plans, a copy of Driver’s License / Identification Card may be required.			
· We do not accept Third Party Letters.
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